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GOVERNIIIIENT OF PUDUCHERRY

CHIEF SECRETARIAT (ESTT.), GOUBERT AVENUE, PUDUCHERRY - 605 OOl

No.6225/CS(Est.)/PG GH-CHl2025l E7 Puducherry, dated(4 .06.2025

Sir,

Sub:- CS(Estt.) - Filling up one vacancy of the post of Assistant Director Group B
(Gazetted), in Level-7 in rhe Pay Matrix (Rs.44,900-Rs.1,42,400) in Puducherry
Government Guest House, Chennai by Deputation (including short term contract
basis) - Reg.

Officers of the Central Governmenustate GovernmentJunion Tenitory or Autonomous or Statutory

Organization or Public Sector Undertakings or Recognized Universilies or Research lnstitution:

(a) (i) holding analogous posts on regular basis in the parent cadre or Department; (O0

(ii) with live (5) years regular service in posts in the Pay Level 6(Rs.35,400-Rs.1 ,12,400) in the Pay Matrix

(or) equivalent in parent cadre or Department; Or

(iii) with eleven (11)years regular seMce in posts in Pay Level 5 in the Pay Matrix or equivalent in the

parent cadre or Departmen! and

(b) Possessing the following educatronal qualifrcalion and experience:

(i) Bachelors Degree in any discipline from a recognized University/ lnstitution.

(ii) Three years experience in Administratior/EstablishmenUAccounts Matter/Guest House Administration/
Hotel Administration.

Note : The period of deputation including the period of deputation in another exradre post held immediately
preceding this appointment in the same or some other Organizalion/Department of the Central Government
shall ordinarily not exceed three years. The maximum ageJimit for appointment by deputation shall be

"not exceeding 56 years" as on the last date of receipt of applications.

To
All Chief Secretaries to the State Govemment/Administrators of U.Ts.

I am directed to state that one vacancy of the post of Assistant Director in Level-7 (Rs.44,900-
Rs.1,42,400) in the Puducherry Govemment Guest House, Chennai is required to be filled up by Deputation
(including short term contract) basis for which the educational and olher qualifications have been presc'ribed

as under:-
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2l

3)

-:2.-
2. Duties aflached to the post of Assistant Director, Puducherry Government Guest House, Chennai, in

brief, are as follows:-

(1) To provide protocol arrangement to Hon'ble Lt.Governor/Hon'ble Chief Minister/Other [,,linisters and
dignitaries during their stay at Puducherry Government Guest House, Chennai. (2) To handle all
Establishment, Administrative & Accounts matters relating to the Guest House (3) To act as Drawing &
Disbursing Offlcer for the said Guest House (4) Overall in-charge of the Guest House.

3. The selected candidates will be appointed on deputation basis for a period of three years, which may

be extended or curtailed in the inlerest of administratrve exigencies. The officer selected on 'deputation' basis
will have the option to draw his grade pay plus deputation (duty) allowance or to have his pay fixed in the
scale of the post in accordance with the Department of Personnel & Training O.M. No.Z22(B)12008-Estt.(Pay

ll) dated 03/09/2008 and o.M.No.6/8/2009-Estr.(Payll) daled 17.06.2010 as amended from rime to rime.

4. Applications of only such officer will be considered as are routed through proper channel and
are accompanied by (i) Bio-data (in duplicate) in the enclosed proforma (Annexure -l) (ii) Photocopies
of Annual Performance Appraisal Reports of last five years (attested) (iii) lntegrity Certificate (iv)
Certificate stating that no vigilance case is either pending or contemplated against the officer (v) No

Penalty Certificate stating that no maior/minor penalty has been imposed on the officer or a statement
giving details of major/minor penalties imposed on the officer, if any, during the last 10 years.

5. Applications of willing, suitable and eligible officers and those who could be spared in the event of their

selection, may kindly be forwarded to the Joint Secretary to Govt.(Estt.), Chief Secretariat, Goubert Avenue,

Puducherry, within a period of 45 days from the date of publication of this vacancy circular in
Puducherry Government websites viz., https://py.oov.in ; hftps://dpar.pv.qov.in.; and publication in the

Employment News. While forwarding the application, it may also be verified and certified that the particulars

furnished are correct. The applications in the prescribed format, received without being countersigned by the Head of

Department in the manner provided for in the format, will be summarily relected.

6. Applications received afler expiry of last date or without the APARS attested, Vig ilance Clearance, lnteg rity

Certificate and a statement of major/minor penalty, if any, imposed on the offcers during the last 10 years or otherwise

tound incomplete, shall liable to be rejected.

Yours faithfully,

Digitally signed by
Sundararajan P
oa[et&**.fir.r?pzs

Jor NT tfr RETIR/:bOcovERNr\,tENT (ESTr.)
(Telephone/Telef ax No.0 41 3-2233222)

Copy to:-

s)

The Resident Commissioner, Government Guest House, New Delhi.

The Direclor, Directorate of Tourism Department, Puducherry.

The Director, Directorate of lnformation & Publicity, Puducherry.

The Director, Directorate of lnformation Technology, Puducherry... with a request to upload this

advertisemenl in Govemment Website.(RR copy Enclosed)

The Under Secretary to Govt.(DP&AR), Chief Secrelariat, Puducherry ... wlth a requesl to upload this

advertisement in DP&AR website. (RR copy Enclosed)

The P,S. to Chief Secretary, Government of Puducherry.

The P.S to Secretary to Govt (GA)
6)

1)
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JL
BIO.DATA/CURRICULUM VITAE PROFORMA

ANNEXURE.I

Details of Employment, in chronological order. Enclose a separate sheet duly authenticated by
your signature, if the space below is insufficient.

1 Name and Address (in Block Letters)

2 Date of Birth (DD-l\,41\,4-YYYY)

3 Date of retirement under Central/State

GovernmenUU.T. Government
Rules(DD-MM-YYYY)

4 Educational Qualif ications
Whether Educational and other qualifications
required for the post are satisfied. (lf any
qualification has been treated as equivalent to
the one prescribed in the Rules, state the
authority for the same)

Qualificationi Experience requircd as mentioned in

the advertisemenUvacancy circular
Qualifications/experience possessed by the
officer

A) Qualification
B) Experience

A) Qualification
B) Experience

5.1 Note: This column needs to be amplified to indicale Qualiflcations as mentioned in the RRs by the
Administrative Ministry/Departmenuoffice at the ttme of issue of Circular.

ta In the case of Degree and Post Graduate Oualifications Eleclive/main subjects and subsidiary

subjects may be indicated by the candidate.

6 Please State clearly whether in the light of enties
made by you above, you meet the requisite
Qualifications and work experience of the post.

b.t Note: Borrowing Departments are to provide their specific commentslviews confirming the
relevant QualificationsMork experience possessed by the Candidate (as indicated in the Bio-

data) with reference to the post applied.

office/lnstitution Post held on

regular basis

From *Pay Level in Pay Matrix
of the post held on
regular basis

Nature of Duties
(in detail)
highlighting
experience
required for the
post applied for

a

I

To



M. tl / ) 7 7 / ? 02 \-O / o ESTABL!SHIVENT

-:5i

* lmportant: Pay Level granted under ACP/MACP are personal to the officer and therefore, should not be

mentioned. Only Pay Level in the Pay Matrix of the post held on regular basis to be mentioned. Details of
ACP/MACP with present Pay, where such benefits have been drawn by the Candidate, may be indicated as

below;

Office/lnstitutio n Pay, Pay Eand and crade Pay

drawn under ACP/MACP Scheme
From To

8 Nature of present employment i.e., Ad-hoc or
Temporary or 0uasi-Permanent or Permanent.

I ln case the present employment is held on
deputation/contract basis, please state;

a) The date of inltial

appointment
b) Period of
appointment on
deputatron/contract

c) Name of the parent

offlce/organization to
which the applicant
belongs

d) Name of the post

and pay of the post

held in substantive
capacity in the
parent organization

Note: ln case of Officers already on deputation,
the applications of such officers should be
foMarded by the Parent cadre/kpartment
alongwith Cadre Clearance, Vigilance
Clearance and lntegrity certjlicate.

9.2 Note: lnformatlon under Column 9(c) & (d)
above must be given in all cases where a
person is holding a post on deputation outside
the cadre/organization but still maintaining a
lien in his parent cadre/organization.

10. lf any post held on Deputation in the past by
the applicant, date of return from the last
deputation and other details

11. Additional dehils about present
employment:
Please state whether working under (indicate
the name of your employer against the relevant
column.)
a) Central Govemment
b) State Government
c) Autonomous Organisation
d) Government Undertaking
e) Universities
f) Others

9.1
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13.

Please slate whether you are working in the

same Department and are In the feeder grade

or feeder to feeder grade

Are you in Revised Scale of Pay? lf yes, give

the date from which the revision took place and

also indicate the pre-revised scale.
14. Total emoluments per month now drawn

Basic Pay in the Pay lvlatrix Total Emoluments

ln case the applicant belongs to an Organisation which is not following the Central Government

Pay-scales, the latesl salary slip issued by the Organisation showing the following details may

be enclosed.
Basic Pay with sole of Pay

and rate of increment
Dearness Paylinterim
relief/other Allowances etc.,
(with break up details)

16.A Additional lnformation, if any, relevant to the
post you applied for in support of your suitability

for the post. (This among other things may
provide information with regard to (i) additional

academic qualifications (ii) professional training
and (iii) work experience and above pressibed

in the Vacanry Circular)
(Note: Enclose a separab sheet if $e space
is insufficient)

168 Achievements:
The candidates are rEuested to indicate

information with regard to;
(i) Awards/Scholarships/Official Appreciation
(ii) Any research/innovatrve measure involving

official recognition
(iii) Any other information.

(Note: Enclose a separate sheet if the spacr is

insufficient)
17. Whether belongs to SC/ST

I have carefully gone through the vacancy circular and I am well aware that the informalion furnished
in the Cuniculum Vitae duly supported by the documents in respect of Essential Qualificatior/ Work
Experience submined by me will also be assessed by lhe Selection Committee at the time of selection for the
posl. The information/details provided by me are corect and true to the best of my knowledge and no

materialfact having a bearing on my selection has been suppressedAruithheld.

(Signalure of the candidate)

Add ress

Date

12.

15.

Total Emoluments
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Certification by the Employer/Cadre Controlling Authority

The information/details provided in the above applications by the applicant are true and correct as per

the facls available on records. He/She possesses educational qualilications and experience mentioned in the

vacancy Circular. lf selected, he/she will be relieved immediately.

2. Also certified thati

i) There is no vigilance or disciplinary case pending/contemplated against

Shri/Smt.

ii) His/Her lntegrjty is ertified.

iii) His/Her attested photocopies of $e ACRS for the last 5 years are enclosd,

iv) No major/minor penalty has been imposed on him/her during the last 10 years OrA list of major/minor

penalties imposed on him/her during the last 10 years is enclosed. (as the case may be).

Countersigned

(Employer/Cadre Conlrolling Authority with Seal)
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GOVERNMENT OF PUDUCHERRY
CHIEF SECRETARIAT(ESTT.), GOUBERT AVENUE, PUDUCHERRY - 605 OO1

Puducherry, dated, 0+.06.2025No.6225/CS(Estt yPGGH-CH/ E7 1202s

To

The A.S.O.(Advertising),
Room No.764, 7th Floor, Soochna Bhawan,
C.G.O. Complex, Lodhi Road,
Employment News,
Publications Division, Ministry of I & B,

Government of 'lndia,

New Delhi - 1 10 003.

Sir/fvladam.

Sub:- CS(Estt.) - Publication of vacancy notification for filling up the post of
Assistant Director, Group B (Gazetted), in Level-7 in the Pay Matrix
(Rs.44,900-Rs.1 ,42,400) in Puducherry Government Guest House,

Chennai by Deputation in the Employment News - Reg.

I am to state that this secretariat is in the process of filling up the post of Assistant

Director, Group B (Gazetted), in Leve!7 in the Pay Matrix (Rs.44,900-Rs.1 ,42,400) in

Puducherry Government Guest House, Chennai by Deputation (including Short term contract)

basis. ln order to have wide publicity, it has been proposed to publish the vacancy

notrfication in the Employment News in addition to the Departmental website. Hence, you are

requested to publish the vacancy notification in the next issue of Employment News.

Encl. :-vacancy notifi cation

Yours faithfully,

Digitally signed by
Sundararajan P
Date: 04-06-2025
l-5:O9:39

(SUNDARARAJAN.P)
JOINT SECRETARY TO GOVT.(ESTr.)

The bills in this regard may be addressed to the undersigned for settlement.
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GOVERNMENT OF PUDUCHERRY
CHIEF SECRETARIAT(ESTT,)

F. No.6225/CS(ESTD TPGGH-CH t E7 t2025

Applications are invited in the prescribed proforma from suitable candidates

(Officers of Central Government / State Governments / Union Territory or Autonomous

or Statutory Organization or Public Sector Undertakings or Recognized University or

Research lnstitution holding analogous post (Level 7 in Pay matrix) on regular basis in

the parent cadre/Department (or) with (5) years regular service in posts in the Pay

Level 6 (Rs,35,400-Rs.1,'12,400) in the Pay Matrix (o0 equivalent in the parent

cadre/Department (o0 eleven(11) years regular service in post in the Pay Level 5 in the

Pay matrix or equivalent in the parent cadre/ Department for filling up the post of

Assistant Director on deputation basis in Puducherry Govemment Guest House, K.K

Nagar, Chennai.The essential qualification, experience etc., required for applying for this

post and detailed terms and conditions are available in the departmental website

https://dpar DV.oov.in and https:i/pv.qov.in

No. of
vacancy

Classification Pay Scale Age
Limit

st.
No.

Name of the post

Level-7
Rs.44900142400
in the Pay Matrix

56
Yrs.

11 Assistant Director Group -B-Gazetted
Non-ministerial

Educational Qualification and Experience:

(i) Bachelors Degree in any discipline from a recognized University/lnstitution;

(ii) Three years experience in Administration/EstablishmenvAccounts Matter/Guest

House Administration/Hotel Administration.

Period of Deputation : Shall not exceed 3 years.

Last date of receipt of Application will be 45 days from the date of publication in lhe

Employment News.

I




