
PUDUCHERRY ADIDRA VIDAR & SCHEDULED TRIBES DEVELOPMENT 
CORPORATION LTD 

(A Government ofPuducherry Undertaking) 
3rd Floor, ADW&STW Department, Thattanchavady; Puducherry-605009. 

E-mail id: padco.pon@nic.in 

*** 

No. 1345/PADCO/Accts/A2/2024-25 Date: 19.03.2025 

NOTIFICATION 

Puducherry Adidravidar & Scheduled Tribes Development Corporation Limited, 
Puducherry intends to engage one retired College Professor/ Associate Professor, Senior I 
Junior Lecturer or equivalent in the State Government or any other Government servant as 
Centre Administration Consultant who is having vast knowledge with a vision to redefine the 
educational landscape and to guide for a diverse range of Competitive examinations to SC/ST 
aspirants job seekers for a period of Six months (extendable upto two years or curtailed till 
the necessity therefore ceases whichever is earlier). The selection procedure and other terms 
and conditions of engagement of the consultant will be as per guidelines stipulated in the I.D. 
Note/Memorandum No. 4632/FD/F3/2014 dated 11.09.2014 & 01.12.2022 of the Finance 
Department, Puducherry. Copy of the same is enclosed as annexure to this Notification. 

2. The willing and eligible retired College Professor I Associate Professor, Senior I 
Junior Lecturer or equivalent in the State Government or any other Central Government, may 
submit their application in the prescribed format enclosed and addressed to 
The Managing Director, Puducherry Adi Dravidar & Scheduled Tribes Development 
Corporation Limited, Thattanchavady, Puducherry - 605 009 latest by 5.00 PM on 
10.04.2025 duly written on the top of the envelope that application is for Engagement of 
Retired Govt. Official in the post of Centre Administrator I Consultant in PADSTDC. 
The terms and conditions of work to be done by the Consultant is enclosed in Annexure 
to this notification. 

The Managing Director, 
Puducherry Adidravidar & Scheduled Tribes Development 
Corporation Ltd, 
Thattanchavady, 
Puducherry- 605 009. 

S SIVA UMAR 
MANAGING DIRECTOR 



No.46324/FD/r3/2014 
GOVERNMENT OF PUOUCHERRY 

FINANCE DEPARTMENT 
*** 

Puducherry J dt. u. 09.2:0.14 

t.D.NQIE fM!MOftANPUM 

Sub: Anance Depi)rtment- Fcrmulatlan of uniform pro.cedure and 
Gutdennes for the er1gagement of rettred Govt. officials. as 
Consultants ln Govt. Departments- Issued. 

The H.E. the Lt. Governor, Puducherry In one of the proposals of Finance 
Departmer~t fur extension of pertod of engagement of a retired Government offidaf 
as Consultant, had directed to evolve a scheme for engagerlu:nt of Consultant tn 
Government Departments In th!s Actmintstratlan ln consonance with t1e pattern 
followed by Oepartments/Mtn!strfes of 'Savt. of india. Th!s was examined In detail 
taktrtg Into account at! relevant .a.sped ; and the Scheme of engagement of retired 
Govt~ offldals as. w:msuJtants/Empf,Jyees> orr contract basts In Government' 
Oepartments of' ·tnts Unfan Territory of Puducherry shalt henceforth be regufated as 
per the. followt.ng guidelines: 

As per the: provisions of GFR {Ru!e 163.·171} and Department of Peraor'\nel 
and Tramlng, New Oelhr gutdeltnest the consuttancy assignment to be awarded For il 
speelfk: job shafl ba resorted to only in a sJtuatlon requiring higher quallity services 
for whrch tha concemed Department does n:ot. have requisite expert:fse:~ While 
engaging Ccmsultants; due economy shall be observed while determining their fee·s 
and such fees may not be dlsproportJonatl!" to the work to be carried aut by 
ConsUltants. So also, engagement of Consultants should hOt be aHowed for routine 
day to day work for which the Department lias regu!ar staff support, However, 
retired Govt. offidals with expertise in estabHshment/at:counts etc. may, with the 
approval of Competent Authority, be engaged In Government Departments where 
regular arrangement could not be made lmmediate!y due to circumstances beyond 
thelr control. t 

Consultants (Retired Govt. offl :tals) shall be engaged tor a m!nlmum pertod 
reqult·ea. The maximum period of o:ngao<:ment ;Sh!Jfl t>e for a period of 2 to 5 
years. The !nit!etl'engage.ment For a rellred Govt. offlclal as Cortrlultont .,~;~n be for a 
period of she months and shall be extended in sfx monthly periods not exceeding a 
m-t~'4imum or 2 to S years. The Inltlal term of appointment and subsequent 
extenston(s} if any, shaH be dedded on case to case basis dependlng upon the 
soecific j ob of a specialized nature with the recommendation of Consultancy 
Evaluatlon CommitteE!; of the Department concerned constituted For thls purpose 
and Its review report with the approval of" compete.nt authortty viz., U. Govemor, 
Puducherry. 

Th~ appointment of Consultant may either on fulf-t1me or part time basis and 
in the case of full time Consultant, they shall not be permitted to take up .any other 
assig;im ent during the period of Consultancy. · 

The appointment .of Consultant:S shall be of a temporary (non-official} nature 
against the specific jobs and the appointment can be cancelled at any time by the 
Department without assigntng any reason. 

l 

This shall depend upon thL exact requirement of the concerned Go,.,t. 
Departments for enga.gement of cortSJtt.ant. /""' 

·~/ , 2/* .. 



(iv) AGE Llt.flT: 

The maximum age Hml t for the Consultants wlil be 65 years. \lo rcttrect Gavt, 
Servant shou.td be engaged as a Consultant l::leyoticl :he age of 65 years. 

{v} ?ROCEOUR..E: 

~ rt-e Gotternment Department dESirous of eng~glng retired Govt. officla s as 
ConsultantS shall prep~re terms ;;>nd conr.iltlons fer the wnrk to be done by enga.gJng 
Consultant · ln terms of the pr~vis·ons given In GFR ar:d !nvh appUcatlons in t~e 
proforma giv~n In Anne::tJJ~e"! and pl&\c~ the same on Offlcia1 Website qf 
Government of Puducherry 

A!! the app!lcatlons recelvec In rasponsc to the Notiflcatlon sr.all be 
scrutlni:z.eo and ahortUstfX! by me concerned Departments as per tl'lerr requrrament: 
and 1n the light of c:onsl..ntancy gutdeUnes. Thereafter the concerned Department 
would submit a proposal before the CONSUl.. TANeY EVALUATION COMMIT1"EE of the 
concerned ar:!mlnlstratlve Department. 

The c:omposltlon of Consultancy Evaluation Commlttee concerned 
Department shaU be as under;· 

(I} Secretary of< concerned 
Department 

(ii) Jalnt Secret.arv/Dy. secretary/ 
Under S~cretary of the concerned 
Department 

Chairman 

Member 

After approval of the Consultancy Evaluatlon1 Committ.ee; the coru:erned 
administrative departmeot: wlll< thereafter obblln the approval of the Com~stent 
authority viz., ths Lt. Governor with the <:oncun-er.ce of Finance D.epartment cefore 
lssutng ofl'ar a( appolntment to the amdldate as Co1su!tant on the recommendation 
of Consu~tam;y Evaluation Committee. 

The Consultancy Fee fixed by the Department concerned sM!! be proportionate to 
tl"e work to he carr1ed o\Jt. The arpount of Consultam::y fue for the retired Go..-t. 
officlaJs shall not exteed the eeHing of J...ast Pay Otawn minus Pen~lon and DA. 

The retir:ed Government officials appt:~lnted as Consultants .shall however <ontltilH1! co 
draw pension and dearness re,lef (lfl pension durtng the perlod or hfs/her 
engagement as Consultant. 

(vii) ALLOWANCE$; 

The Conswltants shall not be entitled tc any al).()warK.e such as Dearness 
Allowancet Residential Telephone, Transport facllity,r Residential Accommodation, 
Fersor.at Srnff1 Medica Reimbursement, Insurance etc. However they will be 
entit:ted for TraveHing Allowance on official tour at the rate:r a.ppl cable to a Govt. 
Officer holding equlva!ent post on regular basis. His/her engagement as Consultant 
snail not be considered as a <ase of l<:"empto~ment. 



Consultants hall be e.liglbfe for 12 days ieave ;n a calendar year on pm·rata 
basis. Therefore, a Consultant shaH not draw any remuneration tn case of hfs/her 
absl!nce beyond 1.2 days !n a year (calculated on a pro~rata basts}. His/her 
unaval!ed leave In a calendar year cannot be catrled forward to next year as welt 
as not entitled for' encashment of un avafled leave. The Govt. Department would 
be free to terminate the services in case of absence or a consultant by more than 
15 days beyond the entft,led leave In a calendar year. 

(h€}. AGREEt.tENT: 

An agreement shall be executed with the tonsuitant so engaged in the 
proforma given ln Annexure U. 

(:~e) EXISTING tONSUt. TANTS~ 

Tne existing Consultants {retired Govt. officrals) In Govt. Departments will 
continue as per their existing ent.lttementsjremunerat!on till they complete thelr 
sanctioned tenures. 

!n case the ConStJitants want to be considered for se!ectJon under the new 
guidelines, then on e:xptry of thetr consu!tancy tenure: or berore1 they will have to 
appty afresh for appointment of Consultants and consequent~ compete with other 
applicants to be consldered for se!ectlon for appointment as Consultants after 
following the due procedure as per the new- guidelines. However, for determlnin9 
the ma%tmum period of engagement l,e. five years, the: sErv1~ earlier rendered by 
these Consultants. wilt. hi!· counted. · 

.(><1)~ RELAXA'ttON::: 

ln exceptional cases, the Competent: author1ty, Lt. Governor shall relalC any 
of the- conditions of the above. guldelirtes of the. scheme of engagement of 
Consultant(s) espedallv ln cases ot hfghiy speciall2ed requirement In the interest 
of Publtc servlc:e-. 

2. The above gufde!!nes shall take effect from the date of Issue o.f thlsl.O.l\Iote I 
f>otemarandum. 

3. The above gu!detin:es: shalt not apply to the External . profP.sslonals, 
ConsJJitancy firms, tndlvtduaf Consultants: hPino enoi'!Ol'ri for specffic ass!gnrne~tt:5 
such as p.reparatlon .of DPR.s etc. urluer various sch~~nesJproJed:s. . For such cases 
the prcvtsh:ms given under Procurement of Services (Rule 163 to 177) of GFR, 2005 
stH:d! oc followed scrupulously. 

4. The Secret:arlat Departments, Heads o.f Department and Heads of Publ!c 
Sector Undertakings, Boards, Soclettes etc. funded by the Government are 
requested to follow the above instructtons strlctty. 

/SVOROER OFLi.GOVER·. ··.N .. O·RI· ·. ~. .... ,.l 1\ 

w ~ 
\1 ... t1 

(?.AU ~lUC,iEN DJAGOU} 
UNDER SECRETARY TO GOVT.(f!NANCE) End.: As above. 

To 

Ali Secretariat Departments 
Aii Heads of Departments/offices 
~n Heads of Autonomous Bociies/Boarcts/Corporatlons/Soci~tles funced by the 

Govt. of Puducherry . 



ANNEXURE - I 

PROFORMA 

APPLICATION FOR ENGAGEMENT OF RETIRED GOVT. OFFICIAL AS 
CONSULTANT IN GOVT. DEPARTMENTS I AUTONOMOUS BODIES 

1. Name 

2. Date of Birth 

3. Address for communication 

4. Contact Number 

5. E-mail ID 

6. Particulars of Government Service 

6. I Date of Joining in Govt. Service 

6.2 Date of retirement and the post 
In which retired 

6.3 Name of the Department I 
Organization from which retired 

6.4 Last Pay Drawn 
(Copy ofPPO to be enclosed) 

7. Educational Qualification 

8. Details of Knowledge in Computer 

9. Brief Particulars of Experience with 
Nature of Duties performed 
(Starting from Last appointment) 

SI .No Name ofthe 
Organization I Dept. 

From 

10. Additional Information if any, in 
Support ofthe suitability of the post 

Period Post Held 

To 

Declaration 

Recent 
Passport size 
photo to be 
pasted here 

Nature of work 

I hereby declare that the particulars furnished above are true and correct to the best of my knowledge and 
belief. I further declare that I was clear from vigilance angle at the time of retirement. 

Place: 

Date: Signature of Applicant 



ANNEXURE-II 

PROFORMA FOR AGREEMENT TO BE EXECUTED WITH THE CONSULTANT 
ENGAGED ON CONTRACT BASIS 

This AGREEMENT on this day -·--···-···-·-·-····-·----··-·· BETWEEN the PRESIDENT OR INDIA 
through the Secretary/Head of Department concerned (hereafter called the Employer which 
expression shall unless excluded by or repugnant to the context, be deemed to include his 
Successors in office and assigns) of the one part and 
Mr./Ms. (Name and address) (hereinafter called the Appointee) of the 
other part. 

WHEREAS, the Employer is desirous to have the services of the Appointment to engage 
him/her as full time/part time Consultant on contract basis in the ·····---- ....... _ P ADSTDC, 
Government of Puducherry (hereinafter called the sa i d Department} and he shall attend the 
works pertaining to (Name of works) and also any other assigned by the employer. 

AND WHEREAS, the Appointee having agreed to take up the assignment as full- time/part 
time Consultant on contract basis and having reported for duty on and the 
Employer willing to engage the Appointee in the aforesaid capacity for a period of six months or 
till the necessity therefore ceases, whichever is earlier on the terms and conditions hereafter 
appearing. 

NOW, THEREFORE THIS AGREEMENT as under: 

i) The consultancy service will be on full time/part time basis. 
ii) The engagement will be for a period of six months from the date of engagement. 
iiij The Appointee will be paid a total fee of Rs. _ (Rupees in words) per month. 
iv) T.A I D.A. on official tour will be paid as per the entitlement to his/ her counterpart in 

Government. 
v) The Appointee is entitled for leave of 12 days in a Calendar year on pro-rata basis. 
vi) All expenses towards stamp duty etc. on this agreement shall be borne by the Employer. 
vii) He/She will report to the _ (Officer concerned) 

IN WITNESS WHEREOF the parties hereto have signed the Agreement the day and 
year first above written. 

Witness 

I. 

2 . 

Head of Department concerned 
For and behalf of President of India 

(Employer) 

Consultant (Appointee) 



Terms and Conditions for engagement of Retired Govt. Official in the post of 
Centre Administrator I Consultant in P ADSTDC, Puducherry 

Job Requirement 

(In terms of provisions under Rule 163-177 GFR) 

Should be a retired College Professor I Associate Professor, 
Senior I Junior Lecturer, or equivalent in the State Government 
or any other Central Government below 65 years. 

The official applying for Centre Administrator/ Consultant shall 
be conversant to redefine the educational landscape and to guide for a 
diverse range of Competitive examinations to SC/ ST aspirants job 
seekers. 

2 Service to be Performed As appended in Annexure of required work 
and scope 

3 Duration of Six months at initial stage and extendable to 6 monthly periods 
engagement up to 2 years. 

Full time basis. The retired Govt. Official shall not take up any 

other assignment during the period of consultancy. 

4 Eligibility Criteria Relevant experience in examination management or academic 
administration is preferred. 

Strong understanding of examination protocols and integrity 
standards. 

5 Fee As per the ID Note I Memorandum dated 11.09.2014 & 
01.12.2022 of Finance Department, Puducherry. 

6 Allowances No allowances admissible except TA on official tour @ 
applicable to a Govt. Officer holding equal post on regular basis. 

7 Leave 12 days in a Calendar years on pro-rata basis. Other 

conditions stipulated at para (viii) of the ID Note I 
Memorandum No. 46 324/FD/F3/2014, dated 11.09.2014 

applies. 

8 Nature of Engagement Purely on temporary basis subject to execution of the 

Agreement appended to the above said ID Note. The 

appointment will be cancelled at any time by the employer 

without assigning any reason. 

9 Mode of selection Application received will be short listed by the Consultancy 

Evaluation Committee and subject to concurrence of Finance 
Department and approval by competent authority. 



Terms and Conditions for Candidates: 
i . \ 

);;:- The positions are purely temporary, time bound and co-terminus with the Training 

scheme or earlier depending on the performance 

);;:- The appointment will be terminated either with the termination of the Training 

scheme or even before at the discretion of the competent authority. 

);;:- The P ADSTDC, Puducherry will have no liability, whatsoever, for the persons 

recruited under the Training scheme: 

~ The Competent Authority reserves the right to fill up or not to fill up the posts as 

notified in this advertisement. 

~ No TA/DA will be paid to attend the interview. 

> Canvassing/political pressure in any form will render the candidate disqualification for 

the position. 

);> The decision of the Chairperson, P ADSTDC will be final and binding on all aspects. 



Annexure 

SERVICE DELIVERY FRAMEWORK -ROLES AND RESPONSIBILITIES 

1. Identifying suitable place for conducting the Training. 

11. Calling applications from willing students to undergo training. 

111. Conducting Screening Test to shortlist the students for imparting training. 

IV. Selecting the resourceable persons on hourly paid basis to various numbers of batches 

of students all through the 7 days of a week. 

v. Selecting aspiring candidates at the ratio of 80:20 from other communities at nominal 

fee rates for coaching, in addition to the SC/ST aspirants who are offered the said 

coaching on free basis. 

vt. Conducting of the said training classes, approaching resourceful officials from 

Puducherry government on guest lecture basis. 




