PUDUCHERRY ADIDRAVIDAR & SCHEDULED TRIBES DEVELOPMENT
CORPORATION LTD
(A Government of Puducherry Undertaking)
3" Floor, ADW&STW Department, Thattanchavady, Puducherry-605009.

E-mail id: padco.pon@nic.in
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No. 1345/PADCO/Accts/A2/2024-25 Date: 19.03.2025

NOTIFICATION

Puducherry Adidravidar & Scheduled Tribes Development Corporation Limited,
Puducherry intends to engage one retired College Professor/ Associate Professor, Senior /
Junior Lecturer or equivalent in the State Government or any other Government servant as
Centre Administration Consultant who is having vast knowledge with a vision to redefine the
educational landscape and to guide for a diverse range of Competitive examinations to SC/ST
aspirants job seekers for a period of Six months (extendable upto two years or curtailed till
the necessity therefore ceases whichever is earlier). The selection procedure and other terms
and conditions of engagement of the consultant will be as per guidelines stipulated in the .D.
Note/Memorandum No. 4632/FD/F3/2014 dated 11.09.2014 & 01.12.2022 of the Finance
Department, Puducherry. Copy of the same is enclosed as annexure to this Notification.

2. The willing and eligible retired College Professor / Associate Professor, Senior /
Junior Lecturer or equivalent in the State Government or any other Central Government, may
submit their application in the prescribed format enclosed and addressed to
The Managing Director, Puducherry Adi Dravidar & Scheduled Tribes Development
Corporation Limited, Thattanchavady, Puducherry — 605 009 latest by 5.00 PM on
10.04.2025 duly written on the top of the envelope that application is for Engagement of
Retired Govt. Official in the post of Centre Administrator / Consultant in PADSTDC.
The terms and conditions of work to be done by the Consultant is enclosed in Annexure
to this notification.

The Managing Director,
Puducherry Adidravidar & Scheduled Tribes Development

Corporation Ltd,
S SIVAKUMAR

Thattanchavady,
Puducherry - 605 009.
MANAGING DIRECTOR



No.46324/FD/F3/2014
GOVERNMENT OF PUDUCHERRY
FINANCE DEPARTMENT

ek

Puducherry, dt.1£.09.2014
LP.NOTE/MEMORANDUM

Sub: Finance Department - Formulation of uniform procedure and
Guidelines for the engagement of retired Govt. officials as
Consultants In Govt. Departments ~ Issued,

EE

The H.E. the L. Govemor, Puducherry in one of the proposals of Finance
Jepartment for extenslon of perlod of engagement of a retired Government official
as Consultant, had directed to evolve a scheme for engagerhent of Consultant In
Covernment Departments In this Administration in consonance with the pattern
followed by Departments/Ministries of Sovt. of India. This was examined In detail
taking into account all relevant aspec s and the Scheme of engagement of retired
Govt., officlals as Consultants/Emplivees on contract basis In Government

Departments of this Unlon Territory of Puducherry shall henceforth be regulated as
per the following guidelines:

{l} GENERAL CONDITIONS:

As per the provisions of GFR {Rule 163-177} and Department of Personnel
and Traning, New Delhi quidelines, the consultancy assignment to be awarded for a
specific job shall be resorted to only in a situation requiring higher quality services
for which the concerned Department does not have requisite expertise.  While
engaging Consultants; due economy shall be observed whlle determining thelr fees
and such fees may not be disproportionate to the work to be carrled out by
Consuftants, So also, engagement of Consultants should not be allowed for routine
day to day work for which the Department has regular staff support. However,
retired Govt. officials with expertise in establishment/accounts etc. may with the
approval of Competent Authority, be engaged In Govemment Departments where
regular arrangement could not be made Immediately due to circumstances beyond
thelr control, )

{(ii). PERIOD OF ENGAGEMENT:

]

Consultants (Retired Govt. offizals) shall be engaged for a minimum period
required,  The maximum period of engagemsnt shall be for @ period of 2 to §
years. The initial'engagement for a relired Govt. official as Consuitent shell be for a
period of six months and shall be extended in six monthly periods not exceeding a
maximum of 2 to 5 years, The Ipitial term of appointment and subseguent
extension{s) if any, shall be declded on case to case basis depending upon the
specific job of a speclalized nature with the recommendation of Consuitancy
Evaluation Committee of the Department concerned constituted for this purpose
and its review report with the approval of competent authority viz., Lt Governor,
Puducherry.

The appointment of Consuitant may either on full-time or part tme basis and
in the case of full time Consultant, they shall not be permitted to take up any other
assignment during the period of Consultancy,

The appointment of Consultants shall be of a temparary (non-official) nature
against the specific jobs and the appolntment can be cancelled at any time by the
Department without assigning any reason.

i

(iii} QUALIFICATION AND EXPERIENCE:

This shall depend upon tho exact requirement of the concerned Govt.
Departments  for engagement of consudant, .
Ed
¥



i
{iv) AGE LIMIT:

The maximum age limit for the Consuitants wiil ba 65 years. \o rotired Govt.
Servant should be erigaged as a Consultant beyond the age of 65 years.

{¥v} PROCEDURE:

. Tre Government Department desirous of engaging retired Govt. officlas as
Consultants shali prepare terms and conditions for the work to be done by engaging
Consultant “In terms of the provis'ons given in GFR ard Invite applicstions in the
proforma given In Annexure-l and place the same on Official Webske of
Government of Puducharry 2

Al tha applications recelved In response to the Notification shall bte
scrutinized and shortlisted by the concerned Departments as per their requirsment
and in the light of consuitancy guidefines, Thereafter the concemed Department
would submit a proposal before the CONSULTANCY EVALUATION COMMITTEE of the
concerned administrative Department.

The compesition of Consutancy Evaluation Committes concerned
Department shall be a5 under:;-

P

(I} Secretary of the concemed ::  Chairman
Dapartment

(i) Jolnt  Secretary/Dy.  Secratary/ 1 Member
Under Secretary of the concerned
Department

{iii} Head of Department £ Member

After approval of the Consultancy Evaluation' Committee; the concerned
administrative department will- thereafter obtain the approval of the Comapstent
authority viz., the Lt. Governor with the concurrence of Finance Department tefore
Issulng offer of appolntment to the candidate as Consuitant on the recommendation
of Consultancy Evaluation Committee.

(vi), FEE:

The Consultancy Fee fixed by the Department concamad shall be proportionate to
the work to be carmed out. The smount of Consultancy fee for the retired Govt.
officials shall not exceed the celling of Last Pay Drawn minus Pension and DA,

The retired Government officials appointed as Consultants shall however contlnue
draw pension and dearness relef on pepsion during the perlad of his/her
engagament as Consultant.

(vii) ALLOWANCES:

The Consuitants shall not be entitled to any slowance such as Dearness
Allowance, Residential Telephone, Transport Facility, Residential Accommodation,
Personal Staff, Medica Reimbursement, Insurance atc, However they will be
entitied for Traveling Allowance on official tour at the rates applcable to 2 Govt.
Officer holding equivalent post on regular basls, His/her engagement as Consultant
snall not be considerad as a case of re-amployment.



(vili), LEAVE:

Caonsuitants shall be eliglble for (2 days leave in a calendar year on pro-rate
basls, Therefore, a Consultant shall not draw any remuneration In case of his/her
absence beyond 12 days in a year (calculated on a pro-rata basls)., Hisfher
unavailed leave In a calendar year cannot be carried forward to next year as well
as not entitled for encashment of un availed leave. The Govt. Department would
be free to terminate the services in case of absence of a consultant by more than
15 days beyond the entitled leave In a calendar year.

S

(ix). AGREEMENT:

An agreement shall be executed with the Consultant so engaged in the
praforma given in Annexure I1.

{x) EXISTING CONSULTANTS:

The existing Consuftants {retired Govt. officials) In Gavt. Departments will
continue as per thelr existing entitlements/remuneration till they complete their
sanctioned tenures.

In case the Consultants want to be considered for selection under the new
guidelines, then on expiry of thelr consultancy tenure or before, they will bave to
apply afresh for appointmant of Consultants and consequently compete with other
applicants to be consldered for selectlon for appointment as Consultants after
following the due procedure as per the new guidelings, However, for determining

the maximum pericd of engagement Le. five years, the services earller rendered by
these Consultants will be counted.

(xI). RELAXATION:

in exceptional cases, the Competent authority, Lt Governor shall relax any
of the conditions of the above guldelines of the scheme of engagement of
Consultant(s) especiaily in  cases of highly specialized requirement In the Interest
of Publlc service,

2. The sbove guidelines shall take effect from the date of lssue of this LD.Nate /
Memorandum.

3. The above guldeiines shall not apply to the Externsl profasslonals,
Consultancy firms, Individual Consultants being engaged for specific assignments
such as preparation of DPRs etc. under varlous schemes/projects. For such cases
the previsions given under Procurernent of Services (Rule 183 to 177) of GFR, 2005
shlt ve folfowed scrupulnusly,

i

4, The Secretariat Departments, Heads of Department and Heads of Public
Sector Undertzkings, Boards, Societies etc. funded by the Government are
reguested to follow the above instructions strictly.

{ 8Y ORDER OF LT. GOVERNOR/

1R
(P, AU s?\mwcxsu DIAGOU)
Encl.: As above. UNDER SECRETARY TO GOVT.(FINANCE]

To

All Secretariat Departments

Al Heads of Departments/offices

Al Heads of Autonomous Bodies/Boards/Corporations/Societies funced by the
Govt, of Pucucnerry.



ANNEXURE -1

PROFORMA

APPLICATION FOR ENGAGEMENT OF RETIRED GOVT. OFFICIAL AS
CONSULTANT IN GOVT. DEPARTMENTS / AUTONOMOUS BODIES

1. Name : Recent
Passport size
2. Date of Birth : photo to be

L pasted here
3. Address for communication

4. Contact Number

5. E- mail ID

6. Particulars of Government Service
6.1 Date of Joining in Govt. Service

6.2 Date of retirement and the post
In which retired

6.3 Name of the Department /
Organization from which retired

6.4 Last Pay Drawn
(Copy of PPO to be enclosed)

7. Educational Qualification
8. Details of Knowledge in Computer
9. Brief Particulars of Experience with

Nature of Duties performed
(Starting from Last appointment)

Sl .No Name of the Period Post Held Nature of work
Organization / Dept.

From To

10. Additional Information if any, in
Support of the suitability of the post

Declaration

I hereby declare that the particulars furnished above are true and correct to the best of my knowledge and
belief. I further declare that I was clear from vigilance angle at the time of retirement.

Place:

Date: Signature of Applicant



ANNEXURE-II

PROFORMA FOR AGREEMENT TO BE EXECUTED WITH THE CONSULTANT
ENGAGED ON CONTRACT BASIS

This AGREEMENT on this day BETWEEN the PRESIDENT OR INDIA
through the Secretary/Head of Department concerned (hereafter called the Employer which
expression shall unless excluded by or repugnant to the context, be deemed to include his

Successors in office and assigns) of the one part and
Mr./Ms. (Name and address) (hereinafter called the Appointee) of the
other part.

WHEREAS, the Employer is desirous to have the services of the Appointment to engage
him/her as full time/part time Consultant on contract basis in the PADSTDC,
Government of Puducherry (hereinafter called the said Department} and he shall attend the
works pertaining to (Name of works) and also any other assigned by the employer.

AND WHEREAS, the Appointee having agreed to take up the assignment as full- time/part
time Consultant on contract basis and having reported for duty on and the
Employer willing to engage the Appointee in the aforesaid capacity for a period of six months or
till the necessity therefore ceases, whichever is earlier on the terms and conditions hereafter
appearing.

NOW, THEREFORE THIS AGREEMENT as under:

i) The consultancy service will be on full time/part time basis.

ii) The engagement will be for a period of six months from the date of engagement.

iii) The Appointee will be paid a total fee of Rs. _ (Rupees in words) per month.

iv) T.A/D.A. on official tour will be paid as per the entitlement to his/ her counterpart in
Government.

V) The Appointee is entitled for leave of 12 days in a Calendar year on pro-rata basis.

Vi) All expenses towards stamp duty etc. on this agreement shall be borne by the Employer.

vii)  He/She will report to the __(Officer concerned)

IN WITNESS WHEREOF the parties hereto have signed the Agreement the day and
year first above written.

Witness
1. Head of Department concerned
For and behalf of President of India
(Employer)
2;

Consultant (Appointee)



Terms and Conditions for engagement of Retired Govt. Official in the post of

Centre Administrator / Consultant in PADSTDC, Puducherry
(In terms of provisions under Rule 163-177 GFR)

Job Requirement

Service to be Performed
and scope

Duration of
engagement

Eligibility Criteria

Fee

Allowances

Leave

Nature of Engagement

Mode of selection

Should be a retired College Professor / Associate Professor,
Senior / Junior Lecturer, or equivalent in the State Government
or any other Central Government below 65 years.

The official applying for Centre Administrator/ Consultant shall
be conversant to redefine the educational landscape and to guide for a
diverse range of Competitive examinations to SC/ ST aspirants job
seekers.

As appended in Annexure of required work

Six months at initial stage and extendable to 6 monthly periods
up to 2 years.

Full time basis. The retired Govt. Official shall not take up any
other assignment during the period of consultancy.

Relevant experience in examination management or academic
administration is preferred.

Strong understanding of examination protocols and integrity
standards.

As per the ID Note / Memorandum dated 11.09.2014 &
01.12.2022 of Finance Department, Puducherry.

No allowances admissible except TA on official tour @
applicable to a Govt. Officer holding equal post on regular basis.

12 days in a Calendar years on pro-rata basis. Other
conditions stipulated at para (viii) of the ID Note /
Memorandum No. 46 324/FD/F3/2014, dated 11.09.2014
applies.

Purely on temporary basis subject to execution of the
Agreement appended to the above said ID Note. The
appointment will be cancelled at any time by the employer
without assigning any reason.

Application received will be short listed by the Consultancy
Evaluation Committee and subject to concurrence of Finance
Department and approval by competent authority.



Terms and Conditions for Candidates:

» The positions are purely temporary, time bound and co-terminus with the Training

scheme or earlier depending on the performance

» The appointment will be terminated either with the termination of the Training

scheme or even before at the discretion of the competent authority.

» The PADSTDC, Puducherry will have no liability, whatsoever, for the persons

recruited under the Training scheme.

» The Competent Authority reserves the right to fill up or not to fill up the posts as

notified in this advertisement.
» No TA/DA will be paid to attend the interview.

» Canvassing/political pressure in any form will render the candidate disqualification for

the position.

» The decision of the Chairperson, PADSTDC will be final and binding on all aspects.



Annexure

SERVICE DELIVERY FRAMEWORK -ROLES AND RESPONSIBILITIES

ii.
iii.

iv.

Vi.

Identifying suitable place for conducting the Training.

Calling applications from willing students to undergo training.

Conducting Screening Test to shortlist the students for imparting training.

Selecting the resourceable persons on hourly paid basis to various numbers of batches
of students all through the 7 days of a week.

Selecting aspiring candidates at the ratio of 80:20 from other communities at nominal
fee rates for coaching, in addition to the SC/ST aspirants who are offered the said
coaching on free basis.

Conducting of the said training classes, approaching resourceful officials from

Puducherry government on guest lecture basis.





