


ANNEXURE-|
PROFORMA

APPLICATION FOR ENGAGEMENT OF RETIRED GOVRNMENT
OFFICIALS AS CENTRE ADMINISTRATOR & WOMEN POLICE OFFICER
FOR ONE STOP CENTRE SCHEME, PUDUCHERRY.

1.Name

2.Date of Birth

3. Address for communication

4. Contact Number

5. E-mail id

6. Particulars of Government Service
6.1 6ate of Joining in Govt.Service

6.2 Date of retirement and the post
on which retired

6.3 Name of the Department/
Organization from which retired

6.4 Last Pay drawn
(Copy of PPO to be enclosed)
7. Educational Qualification

8.Details of knowledge in computer

9.Brief particular of Experience with
nature of duties performed
(Starting from last appointment)



2.

rL?Si.No'7 Name of the Period Post held Nature of Work
x Department /| From To
Ministry o

10.Additional information if any, in

Support of the suitability of the post

Declaration

| hereby declare that the particulars furnished above are true and correct to the best

of my knowledge and belief. | further declare that | was clear fr

the time of retirement.

Place:

Date:

Signature of Applicant

om vigilance angle at




6.

Terms and Conditions for engagement of Retired Govt. Official in the post of
Centre Administrator and Women Police Officer for One Stop Centre(OSC),

Scheme, Puducherry

(In terms of provisions under Rule 163-177 GFR)

1.. Job Requirement:

2. Service to be

Should be a retired Govt. official below 65 years, preferably
a Women.

The official applying for Centre Administrator shall be
conversant in dealing with schemes of MWCD and the
Central / State Governments.

The official applying for Women Police Officer shall have
rendered service and retired from Puducherry Police
Department, preferably in any All Women Police Station.

Performed and scope: As appended in Annexure

of required work

3. Duration of
engagement

4. Qualification and
Experience

5. Allowances

Leave

: Six months at initial stage and extendable to 6 monthly
periods up to 2 years or 5 years.

Full time basis. The retired Govt. Official shall not take up
any other assignment during the period of consultancy.

: 1. Centre Administrator: Any woman having a Law degree/
Masters in Social Work with at teast 5 years’ experience of
working on violence against women issues in an administrative
set-up with a Government or Non-Government project
/programme and preferably with at least 1 year experience of
counselling either within or outside the same set-up. She
should be a resident of the local community

2. Women Police Officer: A retired police officer preferably a
woman at the Sub-Inspector level, with experience of working
for at least 5 years in the Police Department, Puducherry.

. No allowances admissible except TA on official tour @

applicable to a Govt. Officer holding equal post on regular
basis.

: 12 days in a Calendar years on pro-rata basis. Other

conditions stipulated at para ({viii) of the iD Note /

Memorandum No. 46 324/FD/F3/2014, dated 11.09.2014
applies.
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Terms and Conditions for Candidates:

'
A

>

The positions are purely temporary, time bound and co-terminus with the

scheme or earlier depending on the performance

The appointment will be terminated either with the termination of the scheme

or even before at the discretion of the competent authority.

The Department of Women and Child Development, Puducherry will have no

liability, whatsoever, for the persons recruited under the scheme.

The Competent Authority reserves the right to fill up or not to fill up the posts

as notified in this advertisement.

No TA/DA will be paid to attend the interview.

Canvassing/political pressure in any form will render the candidate disqualifi-

* cation for the position.

The decision of the Department of Women and Child Development will be fi-

nal and binding on all aspects.

Merely conformity to the job requirement will not entitle a candidate to be
called for interview/considered for appointment, the committee reserves the
right to reject the application without assigning any reason and to raise the
standard of specifications to restrict the number of candidates to be called for

interview. The recruitment process can be cancelled / suspended/ terminated

- without assigning any reasons.

In order to regulate the number of candidates to be called for interview, if so
required, the Department of Women and Child Development, Puducherry re-
serves the right to raise the minimum standards/criteria or to relax the mini-

mum eligibility criteria/standards.

Preference may be given to women.
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Annexure

SERVICE DELIVERY FRAMEWORK -ROLES AND RESPONSIBILITIES

Centre Administrator:

a. The Centre Administrator would be a woman with requisite qualification available
at OSC. She will be a residential staff attached to OSC.

b. The Centre Administrator would be in charge of functioning of OSC. She would be
the first point of contact with the woman who is accessing OSC.

c. The Centre Administrator would interact with every woman seeking OSC’s inter-
vention for addressing violence.

d. The Centre Administrator will listen to the grievance, document the case history
and register the case in the online/web-based case management system to generate a
Unique Identity Number (UID).

e. The Centre Administrator would be responsible for supervision of cach case, taking
it to a logical conclusion and later following up with the aggrieved woman.

f. As soon as the complaint is registered, the Centre Administrator will send a text
message (SMS/Internet) to the DPO/PO/CDPO/ SHO/ DM/ SP/ DYSP/CMO of the
district in which the women is located at the time of accessing OSC.

g. The Centre Administrator would be responsible for coordination with all stake-
holders (police station, hospital. legal aid, counselling), registration of cases in the
absence of the IT Staff.

h. The Centre Administrator will consolidate a list of agencies/individuals
providing/willing to provide legal/medical/psycho-social counselling services at OSC.

i. The Centre Administrator will coordinate with CBOs specialized in addressing
violence against women, Gender Cells, Women’s Study Centres at Universities 10
seck technical inputs in terms of training and capacity building of women affected by
violence.

j. The Centre Administrator will monitor the functioning of OSC, (including the work
of the staff), facilitate capacity building, guide and support the 7team of caregivers.

k. The Centre Administrator would approve the quarterly report prepared by the IT
Staff to be submitted to the Management Committee (MC) through Implementing
Agency (IA).

1. The Centre Administrator would also document the case studies/success stories as
per the prescribed format.



-
m. The Quarterly Report has to be submitted 15 days prior to the end of each Quarter.

n. The Centre Administrator will meet the MC on a monthly basis for guidance, sup-
port.

o. The footage of the CCTV would be under the vigilance of the Centre Administrator.

p. The Centre Administrators can design their own feedback forms for the purpose of
Social Audit.

WOMEN POLICE OFFICER (WPO):

a. The Police Facilitation Officer will help the aggrieved women in initiating
appropriate police proceedings against the perpetrators. In case a2 woman affected by
violence is denied lodging of FIR/Complaint or any other assistance at the police
station, the Police Facilitation Officer would help expedite the process and in special
cases flag the issue to the Superintendent of Police and other relevant authorities.

b. In case the denial to initiate proceedings relates to the commission of offences
punishable u/s326A, 326B, 354, 354B, 370, 3704, 376, 376A, 376B, 376C, 376D,
376F or 509 IPC, he/she will initiate proceedings under section 166A TPC against the
accused police officials.

c. The Police Facilitation Officer would advise on which laws are to be invoked for
issues related to violence against women.

d. She/he will ensure that the women affected by violence are not further harassed.

e. In case the aggrieved woman is unable to go to the Police Station for lodging her
complaint/FIR, the Police Facilitation Officer will ensure the recording of information
from her home/ OSC /hospital after obtaining due permissions.

f She/he would facilitate recording of women’s statement under section 161 and 164
CrPC through audio-video electronic means or otherwise.
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MOLCHEIA LIRS 2014
GUVERNMENT O3F eUhycH ERRY

FLNARCE

Pucuitherry, dt.11.09,3014

LD.NQTE/MEMORANDUM

Sub: Finance Department - Farrnulation of Uniferm precedure ang )
Guldelines for the engagement of retired Govt. officials as . g
" Coenisultants in Gowt. Departments - Issued,

Mok

The H.E. the Lt. Governor, Puducherry in ane of the proposals of Fingnes '
fEmvent for extension of period of engagement of a refired Covernment offic
15 Consultant, had directed to evoive & scheme for Engagement of Comsul
osgrment Departments in this Admisistraticn in Lonsorance with the sapr
linaad by Depar_tme’nts/M:’nistries of Gavioof Indgia.  This Was examined in det
Laking into account all relevant aspects and the Scheme of engagement of retired
Loy, officials . as, Consuftants/Employees on contract basis in. Governsent
Yepartinents of this Unlon Territory of Puducherry shail henceforth be reguisted as

pur the following guidelines:

(I} GENERAL CONDITIONS:

As per the provisions of GFR (Rute 163-177) and Gepartmeni. of Person-el
and Training, New Delhi guidelines, the Consuitancy assishmznt to be awarded for a
spacific job shall be resoried {o only in a situation requiring higher guality services.
for which the concerned Department does not have requisite expertise,  While
engaging Consultants, dye ecenomy shall be abserved while determining their fees
and such fees may not be disproporticnaie to the work to e carricd our by
-ensultants, So alsg, érgagement of Consultants shouid nor be aluwed fer foutine
cay Lo day work for which the Depertment has regular staff support. Howeyer,
retred Govt. officials with expartize in establishment/accaunts ot may with tne
approval of Competent Authority, be engaged in Gevernment Departmenis where
regular arrangement could not be mada iminediately due tg CirCumstances neydng
their contro!, '

(i), PERIOD OF ENGAGEMENT;

L)
Consultants {Retired Govt. officials) shall be engaged for a2 minimism pering
required.  The meximum period of engagement shall be for a poricd of 2 o T
I‘ 5

years. The initiahengagement for a retired Govt. official as Consuitent shai; be
period of six months wnd shall be extended in six monthly periods not exceedie &
maximum of 2 to 5 y‘ears._ The initial term of ‘appointment and sunsequent
extension(s) if any, shal! be decided on case to case basis gepending upen the

“specific job of a specialized nature with the recemmendation of Consuitancy

Evaleation Committee of the Department concerned constituted for this pur
and its review repcrt with the approval of competert autherity wvir., Lt Govar
Puducherry. - s S

The appointment of Consuitart may gither 60 full~time or nart rimebacs wnz

In the case of fuli time Consuitant, they shell nor o BRrmitted to take L any ofher

assigament during the period of Corsultancy.

The appointment of Consultants shafl be of 3 teinpmary {norn-official} nature
against the specific johs and the appaintment can be canceiled af any time by the
Department without assigning any reascn, :

{ili) QUALIFICATION AND EXPERIENCE; .
This shail dapend dpon the exact reguirement of the cohcerped Sove,
Cepartments  for engagement of consuitant. T
F - - -~
}“L L=




Servant

(v} PRGCESURE;

-::b_hsultar],-’:s shali prepare tarms and conditlans for the work to be dore by engaging

Consuitant in terms of the provisions glven in GFR  ard invite appilcations in the

Aroférma given in Anmexyre-I and place the same on Official VWebsite of
Government of Puducherry, T

) At the applications received in response to the Notification shall be

scrutnlzed and shortfisted by the concerned Departrnents as per their reguirgmeant

© - and In'the'light of consultancy guidelines, Thereafter the concernad Department
T would submiit @ proposal before the CONSULTANEY EVALUATION COMMITTEE of the
- concarnaed adiministrative Degartment.

Lanienac

i . The “composidon  of Consuitancy  Evaluation . Commiiiies
Department shal! be as undér: - -

(i) Secretary df ke  concerned i Ghairman

" Department '

{ity - 3aint . Secretary/Dy. Secretary/ 1 Mamber
Unider Secretary of the concerned :

Department
: {iif)  Head of Departmant i Member

After approval of the Consultancy "Evaluation Committes, the concerned
administrative department will- tiersafter abtain the apgroval of the Jurnpetent
; authority viz., the Lt Governer with the. concurrence aof Finance Departmgnt before
o issuing offer of appaintment ta the candidate as Consu'tant on the recoinengation

e . of Consultancy Evaluation Commiteee. :

B {wi). FEE:

The Consultancy Fee fixed by the Department cencerned shali be proportionate to
the work to be carried out. The amount of Consultancy fee for tha retired Gavt,
. tiicials.shail not exceed the ceiling of Last Pay Drawn minus Fension ang A,

L © " Theretired Government officiais appointed as Consyitants shail however conitinue to

. draw -pensjon and dearpess relief an pension during the’ period. of hisfher
engagement as Consultant, = R T -
=!. . .. - ’

© (vil) ALLOWANCES;
_ The Consultants shall not be estitled to eny allowance such as Deain
Alicwance, Residentiat Telaphore, Transport Faciity, Residental Accoinm
.  Personal Staff, Medical - Reimbursement; Insurance etc, Hiwever they
entitled for Traveliing Allowznce on official tour at the rates apniicabi: "
Officer holding eguivatent past on regular basis. His/her engagement as Consultans
shzll not be considerad as & casa of re-employmernt, -

i

. The Government Department desirous of engaging retired Govt. offllals as’

57




" viii). LEAVE:

Censultants shali be eligible for 12 days leave in a calendar year on pro-rata
zsis. Therefore, a Consultant shall not draw any remuneration in case o f nizfher
absence beyond 12 days in 3 year (calculated on 2 pro-reta basis). His/her
unavsiied leave in a calendar year cannot be carried forward to next year as well
as not entitled for encashn'\ent of un availed leave. The Govt. Department would
be free to terminate the services in case of absence of @ consultant by more than
LS days beycr*d the entitled leave in a calendar year. ‘

(ix). AGREEMENT'

An dgrepment shail be executed with the Cofsuitent so engaged in the
mc,rnrmc: gwen in Annexure il

(:_c_) EXISTING CONSULTANTS:
The existing Consultants (retired Govt. officials} in Govi. Departments will

~ continue as per their existing entitlements/remuneration tili they ”omplete their

sanctioned tenures.
in case the Consuitants want to be considered for selection under the new

guidelines, then on expiry of their consultancy tenure or before, they will have to
apply efresn for appointment of Consultants and consequently compste with ctiher
applicants to be considered for selection for appointment as Consuliants after
following the due procedurs as per the new guidelines, However, for determn*ung
the maximum period of engagement i.e. five years, the services earlfier rendered By
Lhﬂsc Consultants will be counted.

(xi). RELAXATION:

“1n exceptional cases, the Competent authority, Lt. Governor shall relax any
of the conditions of the above guidelines of the scheme of engagement of
Consultani(s) especiaily |n cases of highly specialized requirement in the interest
of Pubiic service. ' '

2. The above qunde.!.nes shall take efFeci from the date of issue of this 1.D.} otez/
Mernorandum :

3. The above “guidelines 'shall not apply to the External profassionals,
Consultancy firms, Individual Consultants being engaaad for specific assignmerits
such s prepa*atlor' of DPRs etc. under various schemes/projects. For such cases

. the provisions given under Pracurement of Services {Rule 163 to 177) of GFR, 2005 .

shall be followed scmpu!ously

4. The Secrétariat Departments, Heads of Department and Heads of Public
Sector Lndertakings Boards, Societies etc. funded by the Government are
requested to follow the above instructions strictly.

/ BY ORDER OF LT. GOVERNOR/

, : (P. AUGUSTIR LuCIEN DIAGOU)
Encl.: As above. UNDER SECRETARY TO GOVT.{FINANCE)

To

Al Sacretariat Departments

All Heads of Depariments/offices ‘e

All Heads of Autonomous Bodies/Boards/Corporations/Societies funced by the
Gevt. of Puducherry.




A " SWAMY’S — GENERAIL FINANCIAL RULES

Further Extension up to 31-3-2015.— It is stated that the validity of the
O.M. No. 14/12/94-Welfare (Vol. II), dated 5-7-2007 was further extended with
the approval of the Competent Authority for a period of two months with
effect from 1-10-2014, i.e. upto 30-11-2014 vide O.M. No. 14/1/2009-Welfare,
dated 24-9-2014. ‘ S

2. The validity of the O.M., No. 14/12/94-Welfare (Vol. IT), dated 5-7-2007 has
been further extended with the approval of the Competent Authority for a period
of four months with effect from 1st December, 2014 up to 31st March, 2015.

[ GL, Dept of Pér. & Trg, O.M. No. 14/1/2009-Welfare, datéd the 1st December, 2014.1

It has been decided that special dispensation to Kendriya Bhandar, NCCF
and other miultistate co-operative societies having majority shareholding
by the Central Government, shall not be extended beyond 31-3-2015i.e. there
shall be no special dispensation to these organizations with effect from 1-4-2015.

{ GL, Dept. of Per. & Trg., OM No. 14/172009-Welfare, dated the 19th February, 2015, ]

[1. PROCUREMENT OF SERVICES

Rule 163, The Ministries or Departments may hire external profcssionals,
consultancy firms or consultants (referred to as consultant hereinafter) for a
specific job, which is well defined in terms of content and time frame for its
completion or outsource certain services. o :

Rule 164. This chapter contains the fundamental principles applicable to
all Ministries or Departments regarding engagement of consultant(s) anc
outsourcing of services. Detailed instructions to this effect may be issucd by th
concerned Ministries or Departments. However, the. Ministries or Department!
shall ensuré that thcy do not contravene the basic rules contained in this chapter.

Rule 165. Identification of Work /Services required to be performed by
Consultanis.— Engagement of consultants may be resorted to in situation
requiring high quality services for which the concerned Ministry / Departmen
does not have requisite expertise. Approval of the competent authority should
be obtained before engaging consultant(s). . -

Rule 166. Preparation of scope of the required work / service——The
Ministries / Departments should prepare in simple and concise lanpuags the
requirement, objectives and the scope of the assignment. The eligibility and pre
qualification ctiteria to be meét by the consultants should aiso be clearly identifieds
at this stage. - L . :

" Rule 167. Estimating reasonable expenditure.— M inistry or Department
proposing to engage consultant(s) should estimate reasonable expenditure for
the same by ascertaining the prevalent market conditions and consulting othe
organizations engaged in similar activities. R

Rule 168. Identification of likely sources.— (i) Where the estiinated co
of the work or service is up to Rupees twenty-five lakhs, preparation of a lon
o ' - o Lo : o . R BL:




SWAMY'S — GENERAL FINANCIAL RULES {RULE 172.

(wii) Standard formats for technical and financial proposal.

(viii) Proposed contract terms. - _
{ix) Procedure proposed 10 be _foﬂowe'd for mid-term review of the
progress of the work and review of the final draft report.

Ruie 172. Receipt and opening of proposals.—Proposals should ordinarily :
be asked for from consultants in “Two-bid’ system with technical and financial .
bids sealed separately. The bidder should put these two sealed envelopes in

bigger envelope duly sealed and cubmit the same to the Ministry of Department
by the specified date and time at the specified place. On receipt, the technical

proposals should be opened first by the Ministry or Department at the specific
date, time and p)ace. ) : B

Rule 173. Late Bids.— Late bids, i.e., bids received after the specified d e
and time of receipt, should not be considered.

Rule 174. Evaluation of Technical Bids.— Technical bids should' bg,
analyzed and evaluatedbya Consultancy Evaluation Committee (CEC) constituted:
by the Ministry OF Department. The CEC shall record in detail the reasons fo
acceptance of rejection of the technical proposals analyzed and evaluated by it

Rule 175. Evaluation of Financial Bids of the technically qualifi
pidders.— The Ministry or Department shall open the financial bids of only thos
bidders who have been declared technically qualified by the Consultanc)
Evaluation Committee as per Rule 174 above for further analysis OF evaluation
and ranking and selecting the successful bidder for placement of the consuliant]

contract.

Rule 176. Consultancy by nomination.— Under some S

stances, it may become necessary to selecta particular consultant w
justification 7 available for such single-source selection in the contex
overall interest of the Ministry or Department. Full justification for single sour

selection should be recorded in the file and approval of the competent autho
obtained before resorting to such single-source selection. ' ‘

Rule 177. Monitoring the Contract — The Ministryf Department shou
be involved throughout in the conduct of consultancy, preferably by takinp.
task force approach and continuously monitoring the pe,rforrr:ance" of b
consultant(s) so that the output of the consultancy is in line with the Ministi
Department’s objectives. SR .

OUTSOURCING OF SERVICES

Rule 178. Outsourcing of Services-— A Ministry or Department
outsource certain services in the interest of economy and efficiency and i
prescribe detailed instructions and procedures for this purpose without, ho;
contravening the following basic guidelines. :

Rule_‘179;‘ 1dentification of likely contractors.— The Minisi

Department should prepare a Jist oflikely and potential CONLractors on'the
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